Presbytery of Santa Fe
Presbyterian Church (U.S.A.)
Pastoral Call 

The ________________________ Presbyterian Church of ______________ NM, belonging to the Presbytery of Santa Fe, being well satisfied with your qualifications for ministry and confident that we have been led to you by the Holy Spirit as one whose service will be profitable to the spiritual interests of our church and fruitful for the Ministry of our Lord, earnestly and solemnly calls you,
(name)

to undertake the office of ___________of this congregation, beginning __________, 20__,  promising you in the discharge of your duty all proper encouragement and allegiance in the Lord.

That you may be free to devote full-time (or part-time), an average ____ hours per week, to the ministry of Word and Sacra​ment among us, we promise and obligate ourselves to pay you in regular monthly payments the following effective salary and vouchered expenses (fill in those which are agreed to):

COMPENSATION INCLUDED IN EFFECTIVE SALARY 

(See the Presbytery’s Fair Compensation Guidelines for minimums and additional information.)

	$
	Annual cash salary

	$
	Housing allowance OR Manse value

	$
	Utility and furnishing allowances

	$
	Deferred compensation, 403b employer contribution (do not include if church has a matching contributions plan)

	$
	Bonuses, unvouchered allowances, gifts from employer

	$
	Other allowances (e.g., individual plan medical deductible or benefit premiums, SECA allowance in excess of 50% of estimated obligation, etc.)

Specify:

	$
	Total Effective Salary 


BENEFITS/BOARD OF PENSIONS PCUSA
	$
	Income Protection (Covenant Package)- pension, death & disability
requisite percent of effective salary fixed by PCUSA

	$
	Pastor’s Medical dues 

requisite percent of effective salary fixed by PCUSA

	
	Additional employer costs for optional benefits

	$
	Medical Coverage for spouse or dependents (requisite amount fixed by PCUSA)

	$
	Additional employer costs for optional benefits (dental, vision, supplemental)

Specify:


REIMBURSABLE EXPENSES (BY VOUCHER)
	$
	Continuing education reimbursements (minimum of $1250)

	$ 
	Automobile expense reimbursements (not commuting/IRS rate)

	$
	Business and professional expense reimbursements

	$
	SECA Tax allowance (only up to 50% of estimated obligation.  Calculated at 7.65% of salary+ housing)

	$
	Group plan for medical deductible or benefit premiums, co-insurance

Specify:

	$
	Deferred compensation, 403b employer matching contribution

	$
	Other vouchered allowances

Specify:

	$
	Moving Expenses (up to)


	$
	TOTAL COST TO CHURCH OR EMPLOYING ORGANIZATION 


VACATION AND LEAVE

_____ Weeks vacation (minimum - four weeks)

_____ Weeks study leave (minimum - two weeks)

_____ Days sick leave (minimum 10 days) 

Note: 

· Pulpit supply minimum is $150 plus mileage. 

· Study leave & continuing education funds can accumulate for up to 3 years.  

· See the Presbytery’s Policy for Health and Family Needs for additional guidelines.
Additional terms of the call required by the Book of Order and/or the Presbytery of Santa Fe:

· We further promise and obligate ourselves to review with you annually the adequacy of this compensation.
· In the seventh year of service, the congregation will provide for a three-month Clergy Renewal Leave, continuing the salary and benefits for that period, and providing for pulpit supply in the pastor's absence.
· Parental leave of twelve (12) weeks at full salary and housing allowance OR sixteen (16) weeks at 75% salary and housing allowance. Board of Pension benefits will be continued at the full salary and allowance level for the parental leave period. 
· A pastor, or associate pastor, is called by God, confirmed through the voice of a congrega​tion, and by a vote of the Presbytery. While a pastor is called to a particular church, the pastor is a member of the Presbytery, and is not an employee of the church to which he/she is called. "An installed pastoral relationship may be dissolved only by the presbytery.  Whether the minister of Word and Sacrament, the congregation, or the presbytery initiates proceedings for dissolution of the relationship, there shall always be a meeting of the congregation to consider the matter and to consent, or decline to consent, to dissolution." (Book of Order, G-2.0901) 
In testimony whereof we have subscribed our names this _____day of _______, 20___.

_______________________
______________________
______________________

_______________________
______________________
______________________

Having moderated the congregational meeting which extended this call for ministerial services, I do certify that the call has been made in all respects according to the presbytery policy and the Form of Government, and that the persons who signed the foregoing call were authorized to do so by vote of the __________________________ Presbyterian Church. 
Vote of the congregation at the congregational meeting was ______ in favor of the candidate and _______opposed.

(signed) _____________________________________

(Moderator of the meeting)

Certification of Call
A.
Action by the Commission on Ministry of the Presbytery of Call
In accordance with the Standing Rules of Santa Fe Presbytery, Commission on Ministry, acting on behalf of the Presbytery of Santa Fe, has approved this call.

Date of Action   






(Stated Clerk or COM Moderator)
B.
Acceptance of the Call

This is to certify that I have received and accepted the call.

Date of Action   






(Signature)
PART-TIME PASTOR RESPONSIBILITY WORKSHEET
Church: ________________________________ 

Pastor: __________________
Date: ________
The purpose of this worksheet is to make sure that the Church and the part-time Pastor are coming to an equitable arrangement that respects boundaries. It is the hope of the Commission on Ministry that this helps the leaders of the church take responsibility for the wider ministry of the church, and creates a meaningful, long-lasting, pastoral relationship. 
Commissioned pastors and part-time pastors will have voice and vote at meetings of the Presbytery of Santa Fe, and attendance at Presbytery meetings is expected and is considered part of the pastor’s work responsibilities.

Indicate who will take primary responsibility for the following.  Modify as needed and indicating multiple parties is acceptable.  [P]astor, [S]ession, [C]ongregation, [O]ther:________________
	
	Responsibility/Task
	Est Time/

Hrs per wk

	
	PRIMARY RESPONSIBILITIES
	

	
	Provide regular preaching, worship leadership, and bulletin preparation.  Specify Sundays if applicable:
	10 minimum

	
	Moderate meetings of session. (and congregational meetings)
	

	
	Administer the sacraments as agreed to by Session, which gives prior approval of baptisms and determines the schedule for Holy Communion.
	

	
	Administrative leadership and tasks.  Specify administrative duties: 
	

	
	Lead educational opportunities.  Specify:
	

	
	Represent the church in dealing with outside organizations and cultivate community connections. Specify: 
	

	
	Establish goals for the present and future ministry of the church.
	

	
	Communication through website, email, newsletters, mailings, etc.
	

	
	
	

	
	
	

	
	OCCASIONAL SERVICES
	

	
	Officiate at weddings, memorial services, and special worship services.  Specify expected special services:
	

	
	Other committee meetings.  Specify:
	

	
	Hospital visitation 
	

	
	Homebound visitation (including communion)
	

	
	Individual counseling
	

	
	Outreach visitation with new worshippers or care for the church community
	

	
	Leadership development and officer training
	

	
	Property management
	

	
	
	

	
	
	



