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If you are considering the ordination process in the PC(USA) under care of the Presbytery of Santa Fe, this is a summary of the many steps involved in the process.  Or if you are in the midst of the process and need a reminder of what steps come next or what steps you still need to complete, use this as a general guide.  Whereas the requirements may shift over time, and between presbyteries, it is best to confer with the Presbytery of Santa Fe’s Commission on Preparation for Ministry (CPM) along the way.  

Clarification: This document offers a roadmap to the process that helps an individual discern and prepare for a call to ordained ministry.  But the ultimate discretion to certify someone ready for ordination falls to CPM (acting on the presbytery’s behalf), and actual ordination is the purview of the calling presbytery.  In other words, the steps below will help you prepare for ordination, but your completing them does not guarantee certification or ordination.

1. Initial Enrollment Steps
a. For a period of at least six months, applicant is active in the worship and work of a congregation within the Presbytery of Santa Fe, and applicant is a member of that congregation (G-2.0602).
b. Complete presbytery’s enrollment forms[footnoteRef:1]: [1:  Copies of all ordination related forms can be obtained from the Presbytery of Santa Fe main office, or at
http://oga.pcusa.org/section/mid-council-ministries/prep4min/forms-used-preparation-ministry-process/] 

i. 1A – Application
ii. 1B – Reflections
iii. 1C – Financial Planning
c. Applicant and a CPM member (as resource) meet with applicant’s session: bring forms 1A and 1B
d. If the session chooses to endorse the individual, it will select a ruling elder as a  liaison 
e. Session forwards form 1D (Recommendation) to CPM
f. Applicant submits inquirer enrollment forms (1A, 1B, 1C) to CPM
g. Applicant meets with CPM
h. CPM (acting on behalf of the presbytery) decides whether to enroll applicant as an inquirer.  
i. If the applicant is enrolled, Forms 2A (Consultation) and 2B (Covenant/Release) are completed

2. Inquirer Phase
a. CPM presents and welcomes inquirer at presbytery meeting
b. CPM appoints liaison from CPM to work with inquirer
c. Inquirer authorizes a background check, which is arranged by the presbytery
d. Inquirer obtains formal psychological evaluation
e. Inquirer enrolls in seminary: ___________________________(name of seminary)
f. CPM reviews horizon milestones specific to candidacy in Presbytery of Santa Fe (e.g. SPM – Supervised Practice of Ministry; 1 unit of CPE – Clinical Pastoral Education)
g. [bookmark: _GoBack]Inquirer engages in service to the church (G-2.0606, “SPM”).  A person in the process of preparation for ministry will complete a Supervised Practice of Ministry under the direction of their seminary. Ordinarily it will be in the setting of a PCUSA Ministry.
h. Inquirer takes PC(USA) Bible content exam
i. Annual consultation held between inquirer and CPM
i. Prior to consultation, inquirer completes Form 3 (Pre-consultation)
ii. Following consultation, CPM and inquirer complete Form 4 (Report on consultation)

3. Steps Toward Candidate Phase:
a. Inquirer seeking candidate status completes form 5A (Application)
b. Session submits form 5B (Recommendation) to CPM
c. Inquirer meets with CPM
d. CPM decides whether to transfer inquirer to candidate status.  If so,
i. Forms 5C (Consultation) and 5D (Covenant/Release) are completed

4. Candidacy Phase:
a. CPM presents candidate to presbytery
i. Candidate appears at presbytery meeting to make statement of faith
1. (Invited friends may join candidate as concluding prayer is offered)
b. CPM reviews horizon milestones specific to candidacy in Presbytery of Santa Fe (e.g. SPM; 1 unit of CPE)
c. Candidate engages in service to the church (G-2.0606, “SPM”)
d. Annual consultation held between candidate and CPM
i. Prior to consultation, candidate completes Form 3 (Pre-consultation)
ii. Following consultation, CPM and candidate complete Form 4 (Report on consultation)
iii. Review of academic progress is included in consultation

5. Steps Toward Final Assessment:
a. CPM decides whether to authorize eligibility for ordination exams.  If so,
b. Candidate successfully completes the remaining four ordination exams:
i. Exegesis
ii. Theology
iii. Worship/Sacraments
iv. Polity
c. CPM and candidate together review PC(USA) and Presbytery of Santa Fe Final Assessment requirements
d. Candidate completes CPE (Completion Date: _________________)

6. Final Assessment:
a. Candidate and CPM meet: candidate supplies the following written documents:
i. Statement of faith
ii. PDP (Personal Discernment Profile)
iii. Sermon
iv. Exegesis
b. CPM verifies completion of ordination requirements:
       i.   Seminary transcript with satisfactory grades, including courses in Hebrew   	and Greek and their use in exegesis
      ii.   Seminary graduation or proximity
     iii.   Successful completion of ordination exams 
     iv.   CPE
      v.   SPM
c. CPM assessment reviews candidate’s wisdom and maturity of faith, leadership skills, compassionate spirit, honest repute, and sound judgment.
d. CPM chooses whether to approve circulation of PDP, and whether to certify the candidate as ready for examination for ordination, pending a call.

7. Final CPM documentation:
a. CPM completes Form 6 declaring candidate “certified as ready to receive a call,” 	 	 and reflects the same in the PCUSA Church Leadership Connection.


